


1. O0uHe moJ10KeHus

1.1. Hacrosimee Ilonokenne o0 oOpaboTke MepcOHaNbHBIX NaHHBIX PAOOTHUKOB (majee —
[Tonoxenne) rocynapcTBEHHOTO aBTOHOMHOIO MPO(eCCUOHATLHOTO 00pa30BATEBLHOTO YUPEKICHHUS
«ApCKHIl arponpOMBIIUICHHBIH TpodeccHoHa bHbIN Koutemk» (manee Komnemxk) paspaboraHo B
cootBerctBun ¢ TpynoseiM komaekcoM Poccuiickoit ®enepanuu, Konctutyuueinn Poccuiickon
@Oeneparun, ['paknganckuMm komekcoM Poccuiickolt @enepanuu, PenepanbHbiM 3ak0oHOM  «O0
uHpopMaLny, WHPOPMALMOHHBIX TEXHOJOTHAX M O 3amure HHGopMarum», PenepaibHbIM 3aKOHOM
«O mepcoHanbHBIX 1aHHBIXY, [IpaBunaMu BHyTpeHHEro TpynoBoro pacnopsaka Komnemxka.

1.2. Henp pa3pabotku Ilonoxenus - onpeneneHue nopsiaka oOpadbOTKH MEePCOHANBHBIX JTAHHBIX
padoraukos Kojtemxka;, obecriedeHue 3ammuThl paB u cBoOon pabotHukoB Komnemka npu obpaboTke
UX TMEPCOHANBHBIX JAHHBIX, & TAKXK€ YCTaHOBJEHHE OTBETCTBEHHOCTU JOJIKHOCTHBIX JIML, MUMEIOLINX
IOCTYIl K TEPCOHAIBHBIM JaHHBIM padoTHUKOB Komtemka, 3a HEeBBIOJHEHHE TPeOOBAaHUI HOPM,
peryupyromux o0paboTKy U 3aIIUTY MePCOHATBHBIX TaHHBIX .

1.3. Ilopsinok BBOAA B fAelicTBue U u3MeHeHus [lonoxenus.

1.3.1. Hacrosmee IlonokeHne BCTymaeT B CHJIy C MOMEHTA €ro YTBEPKACHUS OUPEKTOPOM
Konnemxa u geiictByer 6ecCpoyHO, 10 3aMEHbI €ro HOBBIM llonokeHneM.

1.3.2. Bce namenenus B [lonoxenne BHOCATCSA MPUKA30M.

1.4. . TlepcoHanbHBIE JaHHBIE OTHOCATCS K KATETOPUH KOH(PHUIEHIHAIbHONW HHPOpMAaLIIK.

2. OcHOBHbIE IOHATHS U COCTAB MEPCOHAJIbHBIX JAHHBIX paﬁoTHI/IKOB

2.1. na ueneii HacTosiero 11onoxenuns NCnonb3yrOTCs CAEAYOINE OCHOBHBIE OHATHS:

— MepPCOHAIbHBIE TaHHbIE PAOOTHUKA — JIF00ass HHPOPMAILUS, OTHOCAIIASICS K ONPENeICHHOMY
WM ONpeAessieMOMY Ha OCHOBAHUHU TaKOH MHpopMauuu pabOTHUKY, B TOM YHCIIE €ro (hpaMILTUs, UMs,
OTYECTBO, IO/, MECSI, AaTa U MECTO POXKICHHs, apec, CEMEWHOe, COLMAbHOE, MMYIIECTBEHHOE
noJioskeHue, odpaszoBanue, nmpodeccus, TOXOAbL, apyras uHpopMaLus, HeoOxoaumasi padoToaaTes o B
CBSI3H C TPYAOBBIMH OTHOLICHHUSIMH;

— 00paboTka MEepPCOHANBHBIX HAaHHBIX - COOp, CHCTeMAaTH3alMs, HAKOIJICHHe, XpaHEHHE,
yTouHeHne (OOHOBJICHHE, U3MEHEHHE), MCIOJIb30BAHME, PACIPOCTPaHeHHe (B TOM HHUCJIE Tepenaya),
obe3nuunBaHue, OJOKHPOBaHKE, YHUYTOKEHHUE TIEPCOHAIBHBIX TaHHbIX paboTHHKOB Komtemka;

— KOH(MICHIMATBHOCTb MEPCOHANBHBIX MAHHBIX — OOs3aTeNbHOE U1 COONIOCHUS
HAa3HAYEHHOr'0 OTBETCTBEHHOTO JIMIIA, MOJYYMBIIErO JOCTYN K MEPCOHATBHBIM IaHHBIM PaOOTHUKOB,
TpeboBaHUEe HE MOMyCKaTh MX pacrnpocTpaHeHust 0e3 coryacusi pabOTHHKA WM WHOTO 3aKOHHOTO
OCHOBaHHS,

— pacmpocTpaHeHHe MEepPCOHANbHBIX [aHHbIX — MACWCTBHs, HAMpPaBJCHHbIE HAa Iepeaavy
NePCOHANIBHBIX JAaHHBIX PAaOOTHUKOB OMPENENeHHOMY Kpyry JuI (repeaadya mepCcOHaIbHBIX JaHHbIX )
WIM Ha O3HAKOMJICHHE C MEePCOHANbHBIMH JAaHHbBIMH HEOTPAHHYEHHOTO KPyra JIUI, B TOM YHUCIE
OoOHapomOBaHHWE MEPCOHANBHBIX [aHHBIX pPaOOTHUKOB B CpPEACTBAX MAacCOBOH uH(popMarmy,
pasmeleHre B HWHPOPMALIMOHHO-TEICKOMMYHHKALIMOHHBIX CETSIX MM MPedOCTaBICHUE OOCTyma K
MEPCOHANBHBIM TAHHBIM PAOOTHUKOB KAKHUM-JTHOO HHBIM CIIOCOOOM;

— UCMOJb30BAHIE MEPCOHANbHBIX [OAHHbIX — [JEHCTBHs (Omepaunuu) ¢ MepCOHANbHBIMU
IAaHHBIMH, COBEpLIaeMble IOJUKHOCTHBIM JiHLOM Komiemka B LeNAX NPUHATHA pPeLISHUH Win
COBEpIIEHUS] MHBIX ACHCTBHM, MOPOKIAOIUX OPUANIECKHE MMOCIEACTBUS B OTHOLICHUH PaOOTHHKOB
1100 MHBIM 00PA30M 3aTPAruBaKOIINX UX IpPaBa U CBOOOBI MIIM IIPaBa M CBOOOABI IPYTHX JIHII,



- OJNIOKMpOBaHNWE TEPCOHANBHBIX JAaHHBIX — BPEMEHHOE IMpeKpaiueHue cOopa,
CHUCTeMaTH3alluM, HAKOIUIEHHs, WCIIONb30BaHUS, pPACIpPOCTPAHEHMs] IEPCOHANBHBIX  JaHHBIX
paOOTHUKOB, B TOM YHCJIEe UX NEPEaayHy,

—  YHHUYTOXKE€HHE NEePCOHANbHBIX AAHHBIX — AEHCTBUS, B pe3yJbTaTe KOTOPBIX HEBO3MOKHO
BOCCTAHOBUTH COZIEP’KAHUE MEPCOHAJBHBIX MAHHBIX B WH(POPMALMOHHONH CHUCTEME MEePCOHAIBbHBIX
JaHHbIX pabOTHUKOB WJIM B PE3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCS MAaTepUAIbHbIE HOCHUTENH
NEPCOHAJBHBIX TaHHBIX PAOOTHUKOB,;

—  o0e3nuuuBaHUE MEPCOHANBHBIX TAHHBIX — JEUCTBUS, B PE3yJIbTATE KOTOPHIX HEBO3MOXKHO
OTIPENENUTh MPUHAJICKHOCTD MMEPCOHATBHBIX JAHHBIX KOHKPETHOMY paOOTHHKY;

- OOIIEeNOCTYITHBIE  MEPCOHAJNbHBIE [aHHbIE — TEPCOHANbHbIE [aHHBIE, JOCTYI
HEOTPaHMUYEHHOI0 Kpyra JIML K KOTOPBIM INPENOCTaBJIEeH C corjacus pabOTHHKA MM Ha KOTOpPbIE B
COOTBETCTBUHM C (penmepanbHBIMM 3aKOHAMHM HE pPacmpocTpaHsercss TpeOoBaHHE COOOACHUS
KOH(UACHIINATIBHOCTH,

—  uH(popmamus — ceeneHus (COOOIEHMs, JTaHHbIE) HE3aBUCUMO OT (POPMBI HX MPEICTABICHHS,

—  JOKyMeHTHpOBaHHast HHpopmarus — 3aQUKCHpPOBaHHAS HA MaTEPHATIBHOM HOCHUTENE ITyTEM
IOKYMEHTUPOBaHHUs MHPOPMALS C PEKBU3UTAMHU, MO3BOJSIFOIIUMH OINPEENIUTh TaKyI0 HH(POpPMALIHIO
WU €€ MaTepuabHbIl HOCUTENb.

22 B cocraB mnepcoHanbHBIX [aHHBIX paOoTHUKOB Kosemka BXOOAT JOKYMEHTSI,
comep:kalie MHOOPMALIMIO O TMACIOPTHBIX JAHHBIX, OOpa30BaHUM, OTHOIIEHWH K BOWHCKOH
00513aHHOCTH, CEMEWHOM IOJIOKEHHH, apece MeCTa JKUTEJIbCTBA, AOMAIUIHUH TenedOH, aHKETHbIE U
ouorpaduueckie NaHHBIE, COCTOSTHIH 3/10POBbs, CBEICHUS O TPYIOBOM M OOINEM CTaKe, CBEICHHS O
COCTaBe CEMbH, CBEIEHHUS O 3apabOTHOH IulaTe COTPYIHMKA, CBENEHUs O COLMAJbHBIX JBIOTaX,
CHEeLHANIBHOCTD, 3aHUMaeMasi OJDKHOCTb, HAJIWYHE CYAMMOCTEH, MECTO padoThl MM yueObl YJICHOB
CEMbU U POJCTBEHHUKOB, XapakTep B3aMMOOTHOILIEHUN B CEMbE, COAEp)KaHHE TPYAOBOIrO AOroBOpa,
NO/UIMHHUKH M KONHMM MPHKA30B MO JIMYHOMY COCTaBYy, JIMYHBIE JeJa W TPYAOBBIC KHIDKKU
COTPYOHHUKOB, OCHOBaHHS K IpHKa3aM IO JMYHOMY COCTaBy, [i€ja, COJAep kallue MaTepuaibl Mo
NOBBIIEHUIO KBATM()UKALMK U TIEPENIOATOTOBKE COTPYAHMKOB, HX aTTECTALMH, CIy>KeOHBIM
pacciefoBaHusAM, KOMHMU OTYETOB, HalpaBisieMble B OpraHbl CTATUCTHKM, a TakXe O MperblaylIux
MecTax ux paboThl.

2.3.  Kommiekc JOKYMEHTOB, CONPOBOMXKAAIOLINHA mpoLece 0hOPMIICHHUS TPYAOBBIX OTHOLIEHUH
padotHuka B Koyunenske npu ero nmpueme, nepeBoie U YBOJIbHEHHUH.

23.1. Hadopmamms, npencrasisieMass paOOTHUKOM IPU MOCTYIUIEHUH Ha padory B Komnemxk,
JOJDKHA UMETh JOKYMEHTaNbHY0 (opmy. Ilpu 3akiaroueHnH TPyIOBOrO JOrOBOPa B COOTBETCTBUH CO
ct. 65 Tpynosoro koxekca Poccuiickoit @enepanuu JuIo, NOCTyMaKOMee HA padoTy, MPEObSBIISET
paboronarento:

—  TAcHopT UJIU UHOHM JOKYMEHT, YAOCTOBEPSAIOIUNA JIUIHOCTD;

—  TPYAOBYHKO KHIKKY, 3a MCKJIIOUEHHEM CIlyuyaeB, KOIZa TPYIOBOM JOTOBOP 3aKJIIOYAETCs
BIEpBbIE WM pabOTHUK MOCTYMaer Ha padoOTy Ha YCIOBUSX COBMECTHUTENBCTBA, JIMOO TPyAOBas
KHUKKa y pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATON WK 1O APYTHM MPUIHHAM,

—  CTPaxoBO€ CBUJETENbCTBO FOCYAPCTBEHHOIO MEHCHOHHOIO CTPaxOBaHNUS,

—  JTOKYMEHTbl BOMHCKOTO y4eTa — il BOEHHOOOS3aHHBIX U JIML, MOJJIEKAIIUX BOWHCKOMY

yHeTy,

—  JokyMeHT 00 0o0Opa3oBaHUM, O KBAIM(UKALUN WIH HAIWYUH CHEHATbHBIX 3HAHUN — TpH
MOCTYIUIEHUH Ha padoTy, TpeOyOLIYIO CrieMaIbHbIX 3HAHUH HITH CIIELIHAIbHON IIOATOTOBKY,

—  cBugerenscTBO 0 npucsoeHnn MHH (mpu ero Hamimuuu y paboTHHKA).



232. Ilpu odpopmnenun paboramka B Komremx paboTHMKOM oTAena KaapOB 3amOJIHIETCS
yaupuunposanHas popma T-2 «JInuHast kapTouka pabOTHHKA», B KOTOPOH OTPAKAIOTCS CJIEAYIOLIHE
aHKeTHbIe U Onorpaduyeckue naHHble PAOOTHUKA!

— obmwue cenenust (@.M.O. paboTHuKa, naTa POXNKIEHUS, MECTO POXKACHHS, TPA’KTAHCTBO,
obpazoBanue, mpodeccusi, CTak padOThI, COCTOSIHUE B Opake, MacCIOPTHBIC TaHHBIE),

—  CBEICHHs O BOMHCKOM Y4YeTe;

JOaHHbBIE O IpueMe Ha pabdoTy,

B nanbHelneM B TMYHYIO KAPTOYKY BHOCATCA:

—  CBEeIEHUs O MepeBOAax Ha APYTyIo padoTy;

—  cBeaeHus 00 aTTeCTaluy;

—  CBEIEHUs O MOBBIIICHUH KBATU(HUKALINY,

—  cBemieHus 0 NPO(eCCHOHANIBHON IEPENOATOTOBKE;

—  cBenmeHus 0 Harpanax (TOOLIPEHUsIX ), TOUETHBIX 3BAHHSAX,

—  cBeneHus 00 OTIyCKax;

—  CBEJEHUs O COLIUAIbHBIX rapaHTHsIX;

—  CBEIEHUs O MECTe KUTEJbCTBA U KOHTAKTHBIX TeliepoHax.

2.33. B ormene kanpos Komnenxa co3mar0TCs U XpaHATCS CIEAYKOLINE IPYNIbl JOKYMEHTOB,
cofieprKalye JaHHble O paOOTHHUKAX B €AMHUYHOM HJIM CBOJHOM BHJIE:

2331 JIOKyMEHTBI, COZEp’Kallue TMEePCOHANbHBbIE HaHHblE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, CONPOBOXKIAIOIIHE MpoLiecc OpOpMIIEHHs TPYAOBBIX OTHOIIEHHH MPpH MpreMe Ha pabory,
nepeBo/ie, YBOJIBHEHNH, MPOBEACHUIO COOECeOBAaHUI C KaHAMIATOM Ha TOJKHOCTbH, NMOJIMHHUKH U
KONHMY TIPUKA30B IO JIMYHOMY COCTaBy, JIMUHBIE Je€Jla W TPYAOBbIE KHIKKH pabOTHUKOB, Iena,
cojieprKalliiie OCHOBAHUSA K MPUKa3y IO JUYHOMY COCTaBy, Jesa, Coflepikalllie MaTepuabl aTTeCTalluu
pPaOOTHHUKOB).

3. Coop, 06padoTKa U 3aIUTA NEPCOHATbHBIX JAHHBIX

3.1. Tlopsnok nojsy4eHus: NePCOHAIbHbBIX TaHHbBIX.

3.1.1. Bce mepcoHanbHbIe naHHbIe paboTHuka Komnmemka cienyer moiydaTb y HEro Camoro.
Ecnn mepconanpHble NaHHBIE pPaOOTHHUKA BO3MOXKHO TIOJYYUTH TOJBKO y TPETbeH CTOPOHBI, TO
pabOTHUK JOJKeH OBITh yBEAOMIIEH 00 5TOM 3apaHee U OT HEro MOJKHO OBITh MOJYYEHO MUChMEHHOE
cormacue. JlomkHOCTHOE Juno padoTomarens NOMKHO cooOmuTh pabotHuky Komtemka o wmenmsx,
NPEANONIaraéMbIX UCTOYHUKAX M CIOCO0aX MOJyYEHHs MEePCOHANBHBIX NAHHBIX, a TAKXKE O XapakTepe
NOJUICKAINX TOJyYEHUIO TEPCOHANBHBIX JaHHBIX W TMOCHENCTBUSIX OTKaza pabOTHHMKA [aTh
MUCbMEHHOE COrJlacue Ha UX MOJyueHHe.

3.12. Paboromarens HEe WMeeT mpaBa MONydaTb M 00pabaThIBaTh MEPCOHAIbHBIE MAHHBIC
padorHuka Komnemka o ero pacoBoi, HALMOHAJIBHOH NPHUHAMJIEKHOCTH, TMOJIUTHYECKUX B3TJAAX,
PETUTHO3HBIX WIH (PUIOCOPCKUX YOSIKIEHUSX, COCTOSHUHU 3[0POBbs, MHTUMHOH *XH3HU. B ciydasx,
HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMHM TPYAOBBIX OTHOLIEHUN, B COOTBETCTBUU CO CT. 24
Koncruryuun Poccuiickoii @enepannu paboronmarens BIpaBe MOJNydaTh U 00pabaThiBaTh JAAHHBIE O
YaCTHOMW KU3HM Pa0OTHHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHSI.

O06paboTka yKa3aHHBIX EPCOHANBHBIX TaHHBIX PAOOTHUKOB paboTomaTeseM BO3MOXKHA TOJIBKO C
ux corjacusi ubo 06e3 UX Cornacus B CISAYIOIINX CIyYasx:

—  TEepPCOHAJbHBIE JAHHBIE SIBIIOTCS OOIIENOCTYTHBIMHY;

—  MepPCOHAJbHBIC HaHHBIE OTHOCSATCS K COCTOSIHUIO 3I0POBbsi pabOTHHMKA W UX 00paboTka



HeoOXoauMa ISl 3aIUThI €r0 JKU3HH, 3J0POBbS MJIH WHBIX )KU3HEHHO BaXKHBIX HHTEPECOB JIMOO KU3HHU,
3I0POBbSl MJIM MHBIX *KM3HEHHO BA)KHBIX WHTEPECOB APYTUX JIMI[ U MOJyYeHHE coracHusi pabOTHHKA
HEBO3MOKHO;

— 10 TpeOOBaHMIO TOJHOMOYHBIX TOCYAapCTBEHHBIX OPraHOB B CIYYasxX, MPEeIyCMOTPEHHBIX
(benepaabHbIM 3aKOHOM.

3.1.3. Paboronarens BripaBe oOpadaThiBaTh NMEPCOHAIBHBIE NaHHBIE PAOOTHHKOB TOJBKO C MX
MHCbMEHHOTO COTJIACHSI.

3.1.4. IlnuceMeHnHoe cornacue padoTHHKA Ha 00pabOTKYy CBOHMX MEPCOHANBHBIX TaHHBIX JOJDKHO
BKJIFOYATh B CEOsI:

— (paMUJIMIO, UMsI, OTHYECTBO, aZpec CyOBeKTa MEPCOHANbHBIX MAHHBIX, HOMEP OCHOBHOIO
IOKYMEHTa, yIOCTOBEPSIOIIEro ero JIMYHOCTh, CBENCHHs O JaTe BbIAa4yl YKAa3aHHOIO JOKYMEHTa U
BBIZABLIEM €r0 OpPTaHe;

— HauMeHoBaHue ((paMIIuio, WMsI, OTYECTBO) U aJapec OImepaTropa, MOJYYAroIIero COrjiacue
CyOBeKTa MepCOHAbHBIX TaHHBIX;

— 1enb 00paboTKH NMEPCOHANBHBIX JaHHBIX;

— mepeyeHb MEePCOHAJBbHBIX JaHHBIX, Ha 00pabOTKYy KOTOpPBbIX naeTcsi coryacue cyObekTa
NePCOHAIbHBIX JAHHBIX,

— mepeyeHb IEWCTBHI C MEePCOHAJbHBIMU MaHHBIMH, HA COBEpIIEHHE KOTOPBbIX daeTcs
corjacue, OOIIee OMUCAHUE WCIOJb3YEMBIX OMEPaTOPOM CrHocoO0B 00pabOTKU TEePCOHAIBHBIX
TaHHBIX,

— CpOK, B TEUEHHE KOTOPOro ASHUCTBYET COIJIache, a TaK)Ke MOPSAOK ero OT3bIBA.

3.1.5. Cornacue paboTHUKa He TpeOyeTCs B CASAYIOLINX CITydasx:

1) obpaboTka MepCOHANBHBIX NAHHBIX OCYIIECTBJISIETCS HA OCHOBaHWU TpydoBOrO KOAEKCa
P® wunu wHOro (enmepanbHOrO 3aKOHA, YCTAHABIMBAIOLIErO €€ LeNib, YCJIOBHS MOJy4YeHHUs
NePCOHANBHBIX JAHHBIX U KPYT CyOBEKTOB, MEPCOHAIbHbIE JAaHHbIE KOTOPBIX MOIEkKaT 00paboTke, a
TaKKe OMpPEeAeSIFOLIero NOJHOMOUHs paboToaaTeNs;

2) o0paboTka TEPCOHANBbHBIX MAHHBIX OCYIIECTBISETCS B LEISIX HCIOJNHEHHS TPYIOBOTO
ZIOrOBOPA;

3) obpaboTka mMepCOHANBHBIX MAHHBIX OCYIIECTBJIACTCS JJIsl CTATHCTUYECKUX WA WHBIX
HAy4HbBIX LeJIei MPU YCIOBHU 00S3aTeIbHOrO 00€3IMYMBAHUS TEPCOHANBHBIX AaHHbIX;

4) o0paboTka NMepCOHANBHBIX NaHHBIX HEOOXOAMMA JJIsl 3AIUTHI *KU3HU, 3[0OPOBbS HJIM HHBIX
JKI3HEHHO BJKHBIX HHTEPECOB paOOTHHUKA, €CIIH MOJY4YEeHHE ero COrIacksi HEBO3MOKHO.

3.2. IMopsinok 0OpaboTkH, nepesavn U XpaHEeHUs IEPCOHATBHBIX JaHHBIX.

3.2.1. Pabornuk Komiaemxka mpenocrasiser paboTHuUKy oTnena kaapos Komnemka
IOCTOBepHbIe cBeneHusi o cebe. PabGorHuk ornena kagpos Komnemka npoBepsieT ITOCTOBEPHOCTH
CBEICHMH, CBepsisi NaHHbIe, MPEIOCTAaBJCHHbIE pPAaOOTHHKOM, C HUMEIOIMMHUCA Yy pabOTHHKA
JIOKYMEHTaMH.

3.2.2. B cootBercTBUU cO cT. 86, r1. 14 TK P® B nensix odecniedeHus mpas v CBOOO YEeJIOBEKA
u rpaxnannHa aumpektop Komnemxa (Paboromarens) um ero mpencraButenu npu  obpadorke
NEePCOHABHBIX JaHHBIX PaOOTHHKA AOJDKHBI COOMIOAATH CIEAYIOLIHE O0mue TpeOOBaHMS:

3.2.2.1. O6paboTka NePCOHANBHBIX TAHHBIX MOXET OCYLIECTBIATHCS UCKITIOYUTEIBHO B LIETISIX
obecrieueHust COOTFOAEHNS 3aKOHOB U MHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, CONEHCTBUS pabOTHHKAM
B TPYAOYCTpOICTBe, OOyuYeHHUM M MPOABIXKEHUH MO CiyxkOe, oOecredeHus JUYHONW 0e30MacHOCTH
pabOTHHUKOB, KOHTPOJIS KOJMYECTBA U KAueCTBA BBIMOJHAEMON padoThl 1 00ecreueH s COXPaAaHHOCTH
UMY LIECTBA.



3.2.2.2. Tlpu onpenenennn odbeMa U comepikanmsi, 00padaTbIBAEMbIX MEPCOHANBHBIX JaHHBIX
Paboronatens nomwkeH pykoBoxacTBoBaThbesi KoHctutyumeit Poccuiickoit @enepanun, TpynoBeiM
konekcoM Poccutickoit @enepaunu 1 MHBIMU (peepaTbHBIMI 3aKOHAMH.

3.2.2.3. Tlpu mpuHATHN pEINEHUH, 3aTParnBalOIIUX HHTEpechl padoTHuKa, PaGoronmarens He
UMeeT IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX AAHHBIX Pa0OTHHKA, MOJYYEHHBIX HCKIFOYHTENLHO B
pe3yJbTaTe UX aBTOMATH3MPOBAHHONW 0OPa0OTKHU HITH 3JIEKTPOHHOTO IOy YEHHS.

3.2.2.4. 3amuTa NepCOHANBHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOIO MX HCIOJIb30BAHUS
wii yrparel odecneunBaercs Paboromatenem 3a cueT €ro CpeAacTB B IMOPSAKE, YCTAHOBJICHHOM
(denepaabHbIM 3aKOHOM.

4. Ilepenaua v XxpaHeHHe NEPCOHANBHBIX JAHHBIX

4.1. Tlpn nepemaye MepCOHANBHBIX NAaHHBIX paboTHuKa Paboromarens noymkeH coOMOAaThH
crenyromue TpeOoBaHUS:

4.1.1. He coolmate mepcoHalbHbIC NaHHbIE PAOOTHUKA TpPeTbel CTOpOHE 0e3 MUCHbMEHHOTO
coryacusi pabOTHHKA, 38 MCKIFOYEHHEM CITy4aeB, KOrjna 3TO HEOOXOIUMO B LEJSIX MPEayNpexKaeHUs
yrpO3bl JKU3HHU U 310POBBIO paOOTHHKA, a TAKXKE B CIyYasX, YCTAHOBIEHHBIX (DeaepanbHbIM 3aKOHOM.

4.1.2. He coobmaTe mepcOHANbHBbIE JaHHbIE Pa0OTHHKA B KOMMEPUECKHX Lesax 0e3 ero
nucbMeHHOro cornacusi. OOpaboTka MEepCOHAJBHBIX NAHHBIX PAOOTHUKOB B LEJSIX IMPOABIIKEHUS
TOBApOB, PabOT, YCIYr Ha PBIHKE NMYTEM OCYIIECTBJIEHHUS MPSIMBIX KOHTAKTOB C IMOTEHLHAIbHBIM
noTpeduTeNneM ¢ IOMOLIBIO CPEICTB CBSI3U IOMYCKAETCS TOJIBKO C €r0 MPEeIBAPUTEIBHOTO COTIIACHSI.

4.1.3. Ilpenynpenutsb JIUL, MOJYYUBIINX MEPCOHAIBHbIE NaHHbIE PAOOTHUKA, O TOM, YTO 3THU
JaHHbIE MOTYT OBITh HCIOJB30BAHBI JIMIIb B LIENSX, AJII KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
STHUX JIUL MOATBEPKACHUS TOTO, YTO 3TO MPaBHJIO cOOMOAeHo. JInna, mojgy4yuBIINe MEpCOHAIbHBIE
JOaHHBbIe PalOTHHKA, OOs3aHBI COONIONATH PEXUM CeKpeTHOCTH (KOH(pHUAeHUUATbHOCTH). JlaHHOE
ITonoxkeHue He pacrpocTpaHsiercs Ha OOMEH MEepCOHAIbHBIMH TAHHBIMH PaOOTHUKOB B TOPSIIKE,
YCTAHOBJIEHHOM (peniepaabHbIMU 3aKOHAMHL.

4.1.4. OcyecTBiIsITh IEpeavy MePCOHATbHBIX JaHHBIX paOOTHUKOB B npenenax Komnemxka B
COOTBETCTBUU C HacToAWUM IlonoxxeHnem.

4.1.5. Paspemarps J0CTym K TMEPCOHAJIbHBIM HaHHBIM PAOOTHUKOB TOJBKO CIEIHAIBHO
YIOJHOMOYEHHBIM JIMLAM, TIPU 3TOM YKa3aHHbIE JMIA JOJIKHbBI UMEThb MPaBO MOJy4aTb TOJBKO Te
NepCOHAJIbHBIE JAHHbIE PA0OTHHKA, KOTOPBbIE HEOOXOIMMBI ISl BBITOJHEHNST KOHKPETHON (PYHKLIUH.

4.1.6. He 3ampamuBaTh WHGOPMAIIUIO O COCTOSHUU 3I0POBbsi PaOOTHHUKA, 32 MCKIIOUYEHUEM
TeX CBEICHUH, KOTOPbIE OTHOCITCS K BOIMPOCY O BO3MOXKHOCTH BBITIOJIHEHHUS PAOOTHUKOM TPYAOBOM
byHKLITH.

4.1.7. TlepemaBaTh NepCOHaNbHbIE MAaHHbIE pPaOOTHHMKA MPEACTABUTENSIM pAOOTHUKOB B
MOpsIKE, YCTAaHOBJAEHHOM TpynoBbiM komekcom Poccuiickoil @enepauuu, U OrpaHUYMBATH 3TY
UHPOPMALIMIO TOJBKO TEMH NEPCOHAIBbHBIMU MAHHBIMU PaOOTHHKA, KOTOpPbIE HEOOXOAMMBI IS
BBIMOJIHEHHS! YKA3aHHBIMU MPENCTABUTEISIMHA UX (DYHKIIHH.

4.2. XpaHeHue U NCIIOJIb30BaHIE MEPCOHATBHBIX TAHHBIX PAOOTHUKOB:

4.2.1.1lepcoHanbHble JaHHBIE pAOOTHIUKOB 00padaTHIBAIOTCS U XPAHATCS B OTAEIE KaIpPOB.

4.2.2. IlepcoHanbHble NaHHBIE PAOOTHUKOB MOTYT OBITH MOJIyY€HBI, POXOIUTH JAIbHEHIIYIO
00paboTKy U MepeaaBaThCcsl Ha XpaHeHHE, Kak Ha OYMaKHbIX HOCHTEJISIX, TAK U B 3JIEKTPOHHOM BHJIE.

4.3. Ilpu monyueHNH MEPCOHAJBHBIX AAHHBIX HE OT pabOTHHMKA (32 MCKIIFOYEHHEM CIy4aes,



€CIIM TIePCOHAJIbHBIE JTaHHbIe ObUIM MPenoCTaBIeHbl padoTOmaTeN0 Ha OCHOBAaHUM (hemepanbHOro
3aKOHA WJIM €CIIU MEePCOHAJbHBIE JAaHHBIC SIBJISIOTCS OOILIENOCTYNHBIMU) padoTOnmaTeNb 1O Hadaja
00paboTKM TakWX TEPCOHANBHBIX JAHHBIX OOs3aH TNPENOCTABUTh PAOOTHUKY CIEAYIOIIYIO
uHpopMaIHIO:

— HanMeHoBaHue ((haMuJTus, UMsI, OTYECTBO) U aAPEC OMepPaTopa WK €ro NpeACTaBUTENIS,

— 1eJb 00paboTKU MePCOHANBHBIX TAaHHBIX U €€ MPAaBOBOE OCHOBAHUE,

— MpennojiaraeéMble MOJIb30BATEIH EPCOHAIbHBIX TAHHBIX,

— YCTAHOBJICHHBIE HACTOALINUM CDeL[epaanbIM 3aKOHOM TIIpaBa CY6"beKTa NEPCOHANIBbHBIX

JAHHBIX.

5. JocTyn K nNepcoHAJTbHBIM JAHHBIM PA0OOTHHKOB

5.1. TlpaBo moctyna K mepCOHAIbHBIM JaHHBIM PAOOTHHKOB UMEIOT:

—nupexrop Komnenxa,

—COTPYAHUKH OTJIENa KapOB,

—COTPYAHUKH OyXTalTepu,;

—COTPYAHUKH CEKpeTapHarTa,

— PYKOBOIUTENH CTPYKTYPHBIX IMOJAPA3AEICHUN MO HANPABICHUIO AEATENbHOCTH (HOCTYH K
NEePCOHAIBHBIM JAaHHBIM TOJBKO paOOTHUKOB CBOETO MOAPA3IACIIECHHS);

— FOCYIApCTBEHHbIE M HETrOCYAapCTBEHHBbIE (PYHKLMOHAJIbHBIE CTPYKTYpPbl (HAJIOrOBBbIE
WHCIIEKLINH, TPABOOXPAHUTENIbHBIE OPTaHbl, OPTaHbl CTATUCTHKH, CTPAXOBbIE areHThl, BOCHKOMATHI,
OpTaHbl COLMAIBHOTO CTPAaXOBaHUS, MEHCHOHHBIE (POHABI, MOAPA3ACICHNS MYHHUIHUITAIbHBIX OPTaHOB
yTIpaBIEHHUS).

IlepcoHanbHbBIE NaHHBIE COTPYAHHKA MOTYT OBITh MNPENOCTaBJICHbI POIACTBEHHUKAM WU
YJIEHAM €r0 CEMbHU TOJIBKO C MUCbMEHHOTO Pa3peLIeHUs] CAMOTO COTPYIHUKA.

B cnydae pasBonma ObiBIIasi cympyra (Cympyr) UMEIOT MpaBO OOpPaTUTBCS B OPraHU3ALMUIO C
MUCBMEHHBIM 3aIPOCOM O pa3mepe 3apaboTHOM miaThl coTpyannka 6e3 ero cornacus (YK P®D).

5.2. Paboruuk Komnemka umeer mpaso:

5.2.1. ITony4yaTh AOCTYN K CBOMM MEPCOHANBHBIM TaHHBIM M O3HAKOMJICHHE C HUMH, BKJIIOYAst
npaBo Ha 0e3BO3ME3NHOE MOJYy4YeHHE KOMUU JI00OH 3aImucH, coneprKamieil MmepcoHANbHbIE TaHHBbIE
paboTHUKA.

5.2.2. TpeboBate oT PaboTromarensi YyTOUHEHUsS, UCKIFOYCHHS WJIM WUCTIPABJICHUS] HETMOJHBIX,
HEBEPHBIX, YCTApPEBIINX, HEAOCTOBEPHBIX, HE3aKOHHO IIOJyUYeHHBIX WM HE  SBISIOLIUX
HeoOxonuMbIMu 17151 PaboTonarens nepcoHalbHBIX JAHHBIX.

5.2.3.Tlonyuats ot PaboTtonarens

— CBEJICHU O JINLAX, KOTOPbIE UMEIOT JOCTYII K IEPCOHAIBHBIM JAHHBIM MIIH KOTOPBIM MOXKET
OBITH MPENOCTABJICH TAKOH TOCTYII,

— mnepedyeHb 00padaTbIBAEMbIX IEPCOHANBHBIX TAHHBIX U UCTOYHHK UX MOTYUEHUS,

— CpOKH 00pabOTKHU MEPCOHATIBHBIX TAHHBIX, B TOM YHCJIE CPOKU UX XPAHCHHS,

— CBEAGHHUS O TOM, Kakue HOPHUAMYECKHE IIOCIHENCTBUS [JIsI CyObeKTa IepPCOHAIbHBIX
TaHHBIX MOXET MOBJIeUb 3a c000i 00padoTKa ero NepCOHaIbHBIX TaHHBIX.

5.2.3. TpebGosatp u3BemeHus PaboTonarenem Bcex JHUI, KOTOPBIM paHee ObUIM COOOIIEHBI
HEBEPHBIC MJIM HEMOJHbIE NEPCOHANbHbIE AaHHBIC, 000 BCEX MPOM3BEACHHBIX B HUX HCKIIIOUEHHUSX,
UCTIPABJICHUSIX WM JONOJHEHUSX.

OO6>xanoBaTh B YIIOJIHOMOYEHHBIH OpraH IO 3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX
WK B CyaeOHOM MOpsIIKEe HEMpaBOMEpHbIe NeHCTBHs min Oe3neticteust Paboronarens mpu obpadoTtke



Y 3aLIUTE €ro NepCOHANBbHBIX JaHHbIX.
5.3. Ilepenaua nHpOpPMAIIUN TPETHEH CTOPOHE BO3MOXKHA TOJBKO MPH MUCbMEHHOM COTJIACHH
pPabOTHUKOB.

6. 3amuTa NepcoOHANBHBIX JAHHBIX

6.1. Jlns obecnieueHust BHyTPEHHEH 3alIUThI IEPCOHAIBHBIX JAHHBIX PA0OOTHUKOB HEOOXOANMO
COOJIOAaTh Psii MEp:

— OTpaHUYEHHE W pEerjaMeHTalus CocTaBa PAaOOTHUKOB, (PYHKIMOHANbHBIE OOS3aHHOCTU
KOTOPBIX TPEOYIOT KOH(UICHINANbHBIX 3HAHU;

— ¢cTporoe u3duparenpbHOoe U 0OOCHOBAHHOE pacIpeneeHre JOKYMEHTOB W WH(pOpMaLUU
MEXOY pabOTHUKAMU;

— paLMOHAJBHOE pa3MeIleHne pPadoYnx MeCcT pabOTHHMKOB, NMPH KOTOPOM HMCKIIFOYAJIOCh OBl
OECKOHTPOJIbHOE MCIIONIb30BAHUE 3aLTUINAeMON HH(OPMALIHH;

— 3HaHUEe Pa0OTHUKOM TPeOOBAaHMI HOPMATUBHO-METOAMYECKUX JOKYMEHTOB IO 3aIIHTe
UH(pOPMALUU 1 COXPAHEHUH TallHBbI,

— HAJIM4ME HEOOXONMMBIX YCJIOBHH B MOMELIEHMH Ui PadoThl ¢ KOH(UIACHUHUATbHBIMU
IOKyMEHTaMH 1 0a3aMH JaHHBIX;

— OTIpeneNieHne M PerjiaMeHTallsl cCoCTaBa PaOOTHUKOB, UMEIOIUX MPaBO AOCTyNa (BXO1a) B
MOMeEILEHUE, B KOTOPOM HaxOAUTCS BBIUUCIUTEIbHAS TEXHUKA,

— OpraHM3auus MOpsIKa YHUUTOXKEHH HH(popManuy,

— CBOECBPEMEHHOE BBIABJICHHE HAPYLICHUS TPEOOBAHUN pa3peLINTENIbHON CHCTEMBI OCTYIa
paOOTHUKAMU MTOAPA3ACICHHIS,

— HEe JIONYCKAaeTCsl Bblada JIMYHBIX JIeJ COTPYOHUKOB Ha padoune Mecta pPyKOBOAHTEIEH
CTPYKTYPHBIX OAPA3AEICHUN.

JlmuHble nena MOryT BbIAABAaTbCS Ha paboume Mecrta Tonbko naupekrtopy Komnmemxka,
paOOTHHKaM OTAeNna KaapoB W B HCKIIOYHTEIBHBIX CIIydasX, MO MHCbMEHHOMY pPa3peIleHHI0
nupekropa Komnenka - pykOBOOUTENIO CTPYKTYPHOTO MOApPA3eIeHus (HarpuMep, Mpu MOATOTOBKE
MaTEPHUAJIOB JUTSI ATTECTAIINH PaOOTHUKA).

6.2. Bce nmuma, cBsizaHHBIE ¢ ToyydeHHeM, oOpabOTKOW M 3alUTON MEPCOHAJBHBIX JAaHHBIX,
00s13aHbI MOAMICATH 00SA3aTENBLCTBO O HEPA3IJIALICHUH MTEPCOHAIBHBIX JTAHHBIX PAOOTHHKOB.

6.3. T1o BO3MOKHOCTH MEPCOHANTBHBIE TAHHBIC 003 TMYNBAIOTCS.

6.4. Kpome Mep 3aliMThl MNEPCOHANBHBIX HAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboronateny, pabOTHUKH U MX MPEACTABUTENN MOTYT BbIPadAThIBATH COBMECTHBIE MEpbI 3aIUTHI
NEPCOHAJBHBIX JAHHBIX paOOTHHUKOB.

7. OTBeTCTBEHHOCTb 32 HApPYIIEHHe HOPM, PeryJHpyIouX 00padoTKy U 3alIUTY
NMepPCOHAJIbLHBIX JAHHBIX

7.1. IlepcoHanbHass OTBETCTBEHHOCTb — OJHO M3 TJIABHBIX TPEeOOBaHMH K OpraHU3aINU
(YHKIMOHMPOBAHUS CUCTEMBI 3aIUTHl MEPCOHATBHONH HH(pOpMamMU U 00s3aTENbHOE YCIOBHUE
obecnieuernst 3P PeKTUBHOCTH ITOH CHCTEMBI.

7.2. KOpuanueckne W (U3MUECKHUE JMIA, B COOTBETCTBUM CO CBOMMHU IOJIHOMOYHUSIMU
BJIaneromuye nHpopmanreii o rpakaanax, MoTydaroline U UCIOJB3YIOLINE €€, HECYT OTBETCTBEHHOCTh
B COOTBETCTBUHM C 3aKOHOAATeNbCTBOM Poccuiickoilt ®Denepanuu 3a HapylLICHUE PEeXUMA 3aLUTHL
00paboTKH U MOPSAIKA UCTIONB30BAHMS 3TOH HH(POPMALHHL.



7.3. Paboramkn Konnemka, BHHOBHBIE B HAPYIIEHWH HOPM, PETYJIHPYIOLIUX IOJyYEHHE,
00palOTKy ™  3aIMUTy NEePCOHAJBHBIX  JAaHHBIX  pa0OTHUKA, HECYT AHCLUUIUIMHAPHYIO
QAMUHUCTPATUBHYIO, TPAXXAAHCKO-MPABOBYIO WIH YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C
(benepaabHBIMU 3aKOHAMHU.

7.4. JHupexrop Komnemka, paspemarommii JOCTYyN COTPYIHUKA K KOH(PUIEHLIHATHBHOMY
JOKYMEHTY, HECET MEPCOHANBHYIO OTBETCTBEHHOCTD 34 AAHHOE Pa3peLIeHUE.

7.5. Kaxngeii corpynauk Kosuemka, monmyuarommii juiss  paOoThl  KOH(GUACHUMANbHBIA
TOKYMEHT, HECET €IMHOJINYHYI0 OTBETCTBEHHOCTD 32 COXPAHHOCTb HOCHUTENSI U KOH(PHUIECHIINAIBHOCTD
uHpopMarmu.



